ATTENDANCE
Attendance Procedures and Guidelines:

We believe regular attendance is essential for academic success. Students with regular attendance benefit from in class learning experiences and generally will be more successful in their classes. Students are expected to be present and punctual for all classes, but MHS understands that some circumstances making it difficult for students to attend. Below are the procedures and guidelines for attendance:

1.
If a student arrives more than 5 minutes late to a class, or misses more than 5 minutes in any class, they will be considered absent rather than tardy.  Partial absences cannot be excused unless the student has followed the appropriate procedures and has checked in/out.

2.
It is the student’s and parent’s responsibility for school attendance. Parents/guardians  or students (if of legal age and have an emancipation document on file) should call the school any day  the student will not be in attendance, verifying the reason for the absence. Any absence without parent notification within 48 hours of the student’s return to school will be classified unexcused. 
3.
 In Accordance with Kansas Compulsory Attendance Law (K.S.A. 72-1113), any student under eighteen years of age who has three consecutive days of unexcused absence during any semester or five total days of unexcused or seven unexcused absences in a school year, is considered in violation of state law.  Such students will be reported to the juvenile authorities in the county in which the student resides and to the superintendent of schools.

4 Types of Absences:

EXCUSED: Notification by a parent or student of age has been made for a valid reason the student is gone from school. The following are examples of absences that may be considered excused at the discretion of the principal:

· Illness

· Medical appointments (please turn in a note to the attendance secretary from the office from which the appointment was attended)

· Death in the family

· Pre-arranged absences by parents with the school administration for extenuating circumstances such as funerals 

· Obligatory religious observances

· School sponsored activities, approved college visits, subpoenas, jury duty, etc. are special situations deemed excusable by the administration.  

· Other reasons when approved by the building administration

***Students will be exempt from finals at the end of the semester if they have perfect attendance or have 1 day of excused absence, plus an A or B in the course and have less than 3 tardies in the class. (See the finals policy for more information)

***Students who accumulate 50 or more hours of absences in one or more classes will be required to attend an attendance hearing with the school administration and will be required to provide professional documentation for further absences to be excused and  provide documentation for the reasons for the excessive absences.  (After a student misses 35 or more hours in any class, parents will be notified for information purposes in writing)

***Students must have a minimum of 60 hours of seat time per class to maintain credit in the course.  

UNEXCUSED ABSENCES- Absences not excused within 48 hours, absences without parental permission, absences based on fake note/call and/or failure to attend any class or part of a class within the school days (skipping class).  Students will not be allowed to receive credit for homework or  tests in the classes for the day/days in which there has been an  unexcused absence. Saturday School will be assigned for unexcused absences.  If a student has multiple incidents per semester of unexcused absences, ISS may be assigned.  If the problem persists, OSS will be assigned. 
5.
Students who are 18 years old and who do not live with a parent/guardian must provide a notarized statement verifying that they do not live at home.  Students who are 18 but who do not live at home must provide a notarized affidavit signed by a parent/guardian which authorizes a change of residence and indicates that the student still resides in the Mulvane school district.  

6.  
 Students who have been absent must get an admit slip from the office before they will be admitted to class.  This should be taken care of before 7:45 a.m.

7.   
It is the student’s responsibility to obtain makeup assignments from teachers following an excused absence.  The students will be allowed the number of days absent plus one to make up worked missed. Long term assignments assigned prior to the absence are not subject to additional days to complete. 

