This is a notice to inform Mulvane High School students and parents of an immediate change in the attendance incentive policy which applies to semester exams.   The semester exam exemption policy which was originally established for the 09-10 school year is being re-instated, and will be in effect for the remainder of the 09-10 school year.  The semester exam exemption policy will be as follows:
FINALS POLICY (Rev. 01/05/2010)
Finals will be given during the last week of each semester. Students will receive a progress report on the Friday before finals week letting them know if they are required to take finals due to grades lower than A’s or B’s as of that date (these grades may  NOT BE THE FINAL GRADE in the course, but grades to that date). Students will not be expected to take finals in a course if the following are met:

· Students with A’s or B’s, who have no more than 1 excused absence from school and have not had any more than three tardies in a class and no days or part days of in school suspension.  If a student who fits these criteria chooses to take finals, it will not count negatively toward the student’s grade…it can only help. 

· Students with  C’s, D’s or F’s must take finals regardless of the number of days missed or attended

***Students may NOT take a day off the week of finals. ALL absences during this week will be unexcused unless a note for professional appointments (medical appointments, lawyer, etc.) or a funeral program is provided within 24 hours of the absence (students receive no credit for assignments or tests given on days of unexcused absences) ****** 

EXCUSED: Notification by a parent or student of age has been made for a valid reason the student is gone from school. The following are examples of absences that may be considered excused at the discretion of the principal:

· Illness

· Medical appointments (please turn in a note to the attendance secretary from the office from which the appointment was attended)

· Death in the family

· Pre-arranged absences by parents with the school administration for extenuating circumstances such as funerals 

· Obligatory religious observances

· School sponsored activities, approved college visits, subpoenas, jury duty, etc. are special situations deemed excusable by the administration.  

· Other reasons when approved by the building administration
If a student arrives more than 5 minutes late to a class, or misses more than 5 minutes in any class, they will be considered absent rather than tardy.  Partial absences cannot be excused unless the student has followed the appropriate procedures and has checked in/out.

It is the student’s and parent’s responsibility for school attendance. Parents/guardians or students (if of legal age and have an emancipation document on file) should call the school any day the student will not be in attendance, verifying the reason for the absence. Any absence without parent notification within 48 hours of the student’s return to school will be classified unexcused.
