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K G Us e  o f  Sc h oo l  F ac i l i t i e s  b y  Commu ni t y  Gr ou ps  ( Se e  DF G an d  JH )  K G 

 T h e  bo a rd  ma y  a l l o w  use  o f  s c ho o l  b u i l d in gs  a nd  sch oo l  g ro un ds  b y  

c o mmu n i t y  g r o ups  {o u t s ide  t h e  s ch oo l  d a y} .   Us e  o f  a n y  s ch oo l  f a c i l i t y  o r  

s ch oo l  g r ou nd s ,  h owe ver ,  sha l l  no t  i n t e r f e r e  wi t h  da i l y  s ch oo l  u se  o r  an y  

s ch oo l - s p on sor ed  a c t i v i t y .   

 F ee s  an d  Re n ta l  Ch arge s  

 T h e  b oa r d  s ha l l  e s t ab l i s h  r e as ona b le  f e es  a n d /o r  r e n t a l  ch a r ges  fo r  t h e  use  

o f  an y  s ch oo l  f a c i l i t y  o r  s ch oo l  g ro un ds ;  f ee s  an d /o r  r e n t a l  ch a r ges  w i l l  co ve r  

c os t s  o f  wa ges  o f  s ch o o l  p e r s on ne l  i n vo lve d  a nd  u t i l i t i e s .   T h e  f ee  an d /o r  r e n t a l  

c ha r ge s  sha l l  be  a ppro ve d  b y  t he  b oa r d  and  s ha l l  be  r e v i e we d  an n ua l l y .  

 L ea se  Ar ra n ge men t s  

 T h e  boa rd  s ha l l  a ppro ve  a n y  l e ase  a r r a n ge me nt s .  

 S u pe r v i s i on  o f  Non -S c ho o l  Gr ou ps  

 W he ne ve r  a n y  sc ho o l  f ac i l i t y  i s  u sed  b y  n o n -sc ho o l  g ro up s  o r  i nd i v i du a l s ,  

a  s ch oo l  e mp lo yee  ma y  b e  o n  d u t y  t o  s e e  t ha t  t h e  bu i ld i n g  a n d  eq u i p me n t  a r e  

p ro pe r l y  us ed .   A  sch o o l  e mpl o yee  ma y  n o t  b e  r eq u i r e d  t o  be  o n  du t y  whe n ,  i n  

t he  p r i nc i pa l ’ s  o p in io n ,  i t  i s  no t  n ece s sa ry .  

 In s u ra nce  a nd / o r  Bo nd s  

 

T h e  bo a rd ,  t h ro u gh  i t s  du l y  a u th or i zed  a ge n t ,  r e s e r ves  t he  r i gh t  t o  r eq u i r e  bo nds  

( cas h  o r  o t he r wi s e ) ,  i n s u r anc e ,  o r  o th e r  d a ma ge  de pos i t s ,  a cce p t a b l e  t o  t he  

b oa rd  b e fo r e  a l l owing  u se  o f  t he  s ch oo l s ’  f a c i l i t i e s .   Use  i s  s ub j ec t  t o  l i mi t ed  

a cce s s  a nd  a va i l ab i l i t y .   An y  da ma ge s  o cc ur r i n g  dur in g  us e  wi l l  be  b i l l e d  t o  t he  

i nd i v id ua l  a nd /o r  o r ga n i za t i o n  r e n t in g  t he  f ac i l i t y .  
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F a c i l i t y  Us e  Rule s  
 

Us e  o f  s c ho o l  f ac i l i t i e s  o r  s c h oo l  gr ou nds  b y  co mmu n i t y  g ro up s  ma y  b e  a l l owed  

b y  t he  b oa r d  on  a  t e mp o ra r y  b as i s .   T h e  f o l l o win g  f ees  a r e  f o r  use  o f  t he  

f ac i l i t i e s  eq u ip pe d  a s  i s .   Add i t i o na l  f ee s  wi l l  be  c ha r ge d  f o r  p i an os ,  c ha i r s ,  

p ro j ec t o r s ,  p ub l i c  a dd res s  s ys t e ms ,  e t c . ,  n o t  i n  t h e  f a c i l i t y .   No  a l t e r a t i on  t o  a n y 

f ac i l i t y  s ha l l  be  ma de  b y  t h e  r e n t e r  o r  t he i r  pe r s on ne l  w i t ho u t  t h e  wr i t t en  

p e r mi s s io n  o f  t he  sup e r i n t e nd en t  o r  a u t ho r i zed  de s i gne e .  

 

T h e  i n d i v id ua l  o r  g ro u p  us in g  t h e  f a c i l i t y  a g re es  t o  a s su me  r e s po ns i b i l i t y  fo r  

c a r e  o f  t he  f ac i l i t y  a nd  a g ree s  t o  pa y  fo r  a n y  da ma ge s  t o  t h e  f a c i l i t y ,  be yo nd  

n or ma l  wea r ,  r e l a t ed  t o  i t s  u se  o f  t he  f ac i l i t y .   In  a dd i t i on ,  t h e  i nd i v i du a l  o r  

g r o up  a g re es  t o  a s s ume  r e sp o ns ib i l i t y  t o  e ns u re  t he  u se  o f  t oba cc o ,  u np r e s c r i bed  

c on t ro l l ed  s ubs t an ces  o r  a l co ho l i c  be ve r a ge s  i s  n o t  a l l owed  in  t h e  f ac i l i t y ,  

e i t he r  b y  t he  i n d i v i du a l ,  t he  gr ou p  o r  o t he r  pa r t i c i p an t s .  

 

5 0%  P a yme nt  fo r  t he  u se  o f  a  f ac i l i t y  i s  t o  be  ma de  i n  a d va nc e .   Add i t i o na l  

c ha r ge s  ma y  b e  a s s es se d  a f t e r  t he  f a c t  i f  t he  i n d i v id ua l  o r  g ro u p  f a i l s  t o  ab i de  

b y  t h e  a gr ee me n t .  

 

T h i s  po l i c y  sh a l l  be  a d min i s t e r e d  b y  t he  s up e r i n t e nde n t ,  o r  t he  s up e r i n t e nd en t ’ s  

a u t hor i ze d  de s i gnee ,  a nd  t he  s upe r in t en de n t ’ s  de c i s i ons  a r e  su b j ec t  t o  r e vi e w b y 

t he  b oa r d  up on  t i me ly  f i l i n g  o f  a  wr i t t e n  p ro t e s t  wi th  t he  c l e rk  o f  t he  b oa rd .  

 

 

T h e  US D 26 3  Boa rd  o f  Ed uc a t io n  r eco gn i ze s  t h e re  a r e  gr ou ps  an d / o r  

o r gan i z a t i on s  wi th i n  t he  d i s t r i c t  wh ic h  a r e  on go i n g  wi th  p r i mar y  go a l s  o f  

c o mmu n i t y  b e t t e r me n t  a nd  p ro v i d in g  va r yi n g  de gre es  o f  s e r v i ces  t o  d i s t r i c t  

s t ud en t s .  T he  d i s t r i c t  wi l l  no t  r e n t  t o  comme r c i a l  ve n tu re  o r  f o r  p ro f i t  gr ou ps  a s  

i de n t i f i e d  be lo w:  

 

 ( P r i va t e  Or ga n i za t i on s  an d  Bus i nes ses  or  F or  P r o f i t )  

 T h ese  o r ga n i za t i o ns  a nd  b us i ne s se s  a r e  i de n t i f i ed  a s  f o l l o ws :  

 

 1 )  T h e  p r i mar y  go a l  o f  t he  b us i nes s /o r ga n i za t i o n  i s  p ro f i t  ma k ing ;  o r  

 

 2 )  Ch ar ges  a r e  ma d e  b y  t h e  b us i nes s /o r ga n i za t i o n  whe n  a  s c ho o l  f ac i l i t y  

i s  u se d  an d  t he  r ec e ip t s  a r e  p l ace d  i n  t he  bu s in es s /o r gan i za t i on  

a cc ou n t  f o r  u se  ge ne r a l l y  b y  t h e  bus ine s s / o r gan i za t i on ;  o r  

 

 3 )  T h e  b us i nes s /o r ga n i za t i o n  i s  a  n on pr o f i t  t yp e  o f  o r gan i za t i o n  w i t h  t h e  

ma j o r  f i nan c i a l  s upp or t  d e r i ved  gen e ra l l y  f ro m a  sp ec i f i c  g r o up  o f  

p eo p le  t h ro u gh  do na t i ons  a nd /o r  f r ee wi l l  o f f e r in gs .  

 

E x a mple s  o f  bu s in es ses /o r ga n i za t i o ns  i n  t h i s  g r ou p  a r e :   d an ce  s t ud ios  and  

d an ce  gr ou ps ;  r ad i o - t e l e v i s i on  e n t e r t a inme n t ;  a u to mo bi l e  d i s p l a y s ;  b us i ne s se s ;  

n o nsc ho o l  sp or t  e ven t s ,  e t c .  
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 C l a s s  1  ( Ci vi c  Or ga n i za t i ons )  

 T h ese  o r ga n i za t i o ns  a r e  i de n t i f i ed  a s  fo l l o ws :  

 

 1 )  T h e  g ro up  ge ne ra l l y  o p e ra t e s  w i th i n  t he  c o mmu n i t y  a nd  i s  a d u l t -

o r i e n t e d ;  

 

 2 )  T h e  g r ou p  i s  ea s i l y  r eco gn i ze d  a s  a  c i v i c  o r g an i za t i on  an d  fu nc t io ns  

i n  ma n y  d i f f e r e n t  commu n i t i e s ;   

 

 3 )  T h e  g ro up  o pe r a t e s  o n  a  S t a t e ,  Re gi on a l  an d /o r  Na t io na l  Ch ar t e r  

wh ich  s pe c i f i ca l l y  s t a t e s  s e r v i ce  t o  t he  c o mmu n i t y  a s  o ne  o f  t he  

o r gan i za t i on  r e qu i r eme n t s ;  o r  

 

 4 )  T h e  g ro up  i s  a  l o ca l  o r ga n i za t i o n  t ha t  r ec e i ves  i t s  f un d ing  f r o m 

d o na t i ons  a nd / o r  r e ce i ves  t a x  mo ne y  f ro m s o me  go ve rn me n ta l  

a ge nc i e s .  

 

 E x a mple s  o f  o r gan i za t i o ns  i n  t h i s  g r ou p  a r e :   L io ns  Cl ub ;  Ro t a r y  Club ;  

K i wa n i s  Cl ub ;  V .F .W . ;  Amer i ca n  L e gi on ;  E l ks  Cl ub ;  Cha mb er  o f  Co mme r ce ,  

l oca l  c o mmu n i t y  g rou ps ,  e t c .  

 

 C l a s s  1  ( US D 2 63  Sup p or t i n g  Or ga n i za t i on s )  

 T h ese  o r ga n i za t i o ns  a r e  i de n t i f i ed  a s  fo l l o ws :  

 

 1 )  T h e  gr ou p  s po ns or s  e ve n t s  d i r ec t l y  i nvo l v in g  US D 26 3  s t ud en t s  

a nd /o r ,  i n  a  b r oad  se ns e ,  f o r mer  s t ude n t s ;  i s  a  t ype  whi ch  p r o vi de s  

f u tu r e  p os i t i ve  a s s i s t a nc e  t o  US D 2 63  s t ud en t  e ve n t s  a nd  i s  no n sc hoo l  

s up e r v i se d ;  o r  

 

 2 )  T h e  g ro up  ma y  de r i ve  i n co me  f r o m t he  e ve n t s ,  an d  s ha l l  r e t u rn  

s ub s t a n t i a l  i n co me  to  t h e  c o mmu n i t y  t h ro u gh  s ch o la r sh i ps  an d  o the r  

s i mi l a r  p ro j ec t s  t o  US D 26 3  s tu de n t s ;  o r  

 

 3 )  T h e  gr ou p  p ro v id es  a  b roa d  bas e  p ro gra m o f  s t u den t  s e l f -

i mp ro ve me nt  i n  mo ra l  j u d gme nt ,  ho me  an d  co mmu n i t y  l i f e ,  po i se  a nd  

s e l f -c o n t ro l  an d  t he  f a mi l y  a s  a n  Ame r i c an  wa y  o f  l i f e ;  o r  

 

 4 )  T h e  g ro up  h as  a  t r ac k  r ec o r d  o f  p r o mot i n g  a  p os i t i ve  i ma ge  o f  t he  

c o mmu n i t y ,  t h e  yo ung  p eo p le  o f  t he  a r ea  an d  a i d  t o  ed uca t ion  i n  t he  

d i s t r i c t .  

 

 E x a mple s  o f  t h ese  o r ga n i za t i o ns  a r e :   J u n i o r  Mi s s  Sc ho l a r sh ip  Pr o gr a m;  

Mi ss  Kan sas  Pa gea n t ;  Alu mn i  Asso c i a t i o n ;  Vo -T e ch . ;  Ar t s  Coun c i l s ;  e t c .  

 

 C l a s s  1  ( Co mmu n i t y  Imp r o ve me nt  a nd  S tud en t  As s i s t anc e  Or gan i za t i o ns )  

 

 T h ese  o r ga n i za t i o ns  a r e  i de n t i f i ed  a s  fo l l o ws :  

 

 1 )  T h e  g ro up s  p ro v id ing  s e r v i ce s  t o  t he  co u n t y  o r  c i t y  p o pu la t i o n  a t  

l i t t l e  o r  no  c os t  t ha t  a r e  d i f f i c u l t  t o  o b t a i n  e l s ewhe re  o r  a r e  mi l i t a r y  

a nd /o r  go ve rn me n t a l  i n  na t u re ;  o r  
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 2 )  T h e  g ro up  gen e ra l l y  o pe ra t e s  a s  a  n o t - f o r -p r o f i t  g r ou p ;  o r  

 

 3 )  T h e  gr ou p  p r o v ide s  a n  o pp or t un i t y  f o r  a  b e t t e r  u nd e r s t an d ing  o f  t he  

a r t s  t h ro u gh  d i s p l a ys  an d  p res en t a t i o ns  a nd  ma y  b e  go ve r n me n ta l  i n  

n a t u re ;  o r  

 

 4 )  T h e  g r ou p  p r o vi des  n ee de d  a s s i s t a nc e  t o  t h e  co mmu n i t y  i n  t i me s  o f  

d i sa s t e r  a nd  i s  a  n onp ro f i t  o r  go ve rn me n ta l  t yp e  o f  o r ga n i za t i o n ;  o r  

 

 5 )  T h e  g ro up  o r ga n i ze s  wh e n  nec es s a r y  t o  su p p l y  a  s e r v i c e  t o  ed uc a t io n  

i n  ge ne ra l  o r  sp ec i f i c a l l y  t o  s t u de n t s .  

 

E x a mple s  o f  t hes e  o r ga n i za t i o ns  a r e :   C i t y / Co un t y  Rec r ea t i on ;  Mi l i t a r y  Ba nd ;  

S wi m T ea m;  P a re n t s  o f  Se n io r s  f o r  Sc ho o l  P urp ose s ;  Ka ns as  Na t i ona l  Gu ard ;  

Ka nsa s  K id s  Wr es t l i n g  P r o gr a m;  Co mmu n i t y  P l a yho use ;  oc cas i on a l  u sa ge  b y  4 -

H ,  Bo y  Sc ou t s  an d  Gi r l  Sc ou t s ;  e t c .  

 

 

FEES AND CLASS IFICAT IONS  

 

Class One: (No Charge M-F,  As identified in policy: civic organizations, supporting  

  Weekend Rental-  organizations, community improvement and student 

  see below)    assistance organizations 

 

* The "no charge" generally applies to times when school is in session and personnel are on duty. 

The superintendent of schools shall review exceptions to the policy.  

   

Note: The Board of Education will not rent school facilities to commercial ventures for private 

profit making. The District Athletic Directors and MRC Director will coordinate efforts 

regarding the scheduling of events at district facilities. 

 

Specific arrangements for tournaments and projects may require additional fees and deposits will 

be required. Deposits will be applied to assessed fees/damages. The charges are to be 

recommended by the administration. Specific circumstances may be referred to the BOE for 

consideration. 

 

 Recreation Commission activities will work with the administration to pay for an 

appropriate portion of fees and utilities. For sports practice rentals, designated gyms for these 

groups would be: 

MRC:     MMS, MGS, and MRC gm 

Jr. Wrestling/Community: MHS 

Community requests:  MPS 

 

 

 

 

 

 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

SPECIFIC FEES/FACILITIES FOR WEEKEND RENTALS 

(PER ADMINISTRATIVE APPROVAL AND CUSTODIAL AVAILABILITY) 

 

High School Main Gym:  $25/HOUR FLAT RATE  

 

H.S. Auxiliary Gym:  $25/HOUR FLAT RATE   

 

MPS New Gym &   

MMS New Gym:  $25/HOUR FLAT RATE    

 

H.S. Commons:  $25/HOUR FLAT RATE   

 

Other Gyms:   $25/HOUR FLAT RATE    

 

H.S. Auditorium:  $20 per hour for first hour/$10 per hour thereafter. If variable 

lighting and sound systems are required, approved and trained 

technicians must be hired or the group must furnish a technician that 

meets with the approval of the building administration due to the 

sensitivity of the equipment and value. 

 

Approved Classrooms: $5 per hour for the first hour/$2.50 per hour thereafter. 

 

Kitchens:   $20 per hour for first hour / $5 per hour thereafter. 

    Kitchens require approved personnel to assist because of the 

equipment and food handling regulations. 

 

Generally, the length of rental should not exceed three hours. Temporary location of a community 

organization in a district facility shall not exceed 3 months. Arrangements may be made depending 

on availability of space and personnel. Rental charges start at the specified time and ends when the 

adult in charge leaves. Building principals will approve/deny requests for facility rental and consult 

with district administration as needed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

REGULATIONS AND GUIDELINES 

Should any of the following regulations and guidelines be ignored or violated, privileges of 

renting facilities shall be revoked for such a length of time as determined by the Superintendent 

of Schools and subject to review by the Board of Education. 

 

1. The use of the facilities must be in keeping with the general program of educational and 

recreational activities and must not be used for commercial use or for personal gain and/or 

profit. 

2. Political meetings, which are open to the public, are considered to be within the scope of 

the general education program and may be rented provided that no discrimination is shown. 

3. Only adults (21 years of age) of the school district or school employees may make rental 

requests. Responsibility on the part of the renting adult is expected and required. All 

requests shall be on the rental form whether or not fees are charged. District employees 

may use facilities without charge for personal use but not for personal profit or gain or 

organized activities (i.e., not an employee’s child’s team). Custodial fees will be applied if 

required. Costs for heating, cooling, and custodial assistance will be assessed even if 

donations to the school/district are made and approved.  

4. Groups/individuals using the facility must remain in the portion of the facility rented. 

5. Groups/individuals must provide sufficient supervision to ensure orderly use of equipment 

and of the facility. 

6. Facilities or equipment damaged will be charged to the groups/individuals making the 

rental agreement. Restitution will be a condition of future rental requests.  A deposit may 

be required. 

7. As per state law, no smoking or use of tobacco products will be allowed in the facilities. 

8. Alcoholic beverages shall not be consumed or allowed on school property. Persons under 

the influence of illegal or illicit drugs and or alcohol will be removed from the premises. 

9. Open flames are not allowed in the buildings unless those requested flames can meet the 

guidelines of the life safety codes of the state fire marshal (31-3.2). 

10. School personnel may be required to be on duty to see that the regulations are being met. 

Violations shall be reported to the sponsoring groups/individuals and school administration. 

11. Persons or groups shall not rent the facility and then allow another group or person to 

utilize the facility for personal gain or profit.  Persons renting the facility are to have a 

direct involvement and connection with the activity held in the school facility. 

12. Posted capacities are not to be exceeded.  

13. Administrative fees may need to be assessed should an administrator or staff member be 

called upon to perform some needed function. 

14. All rentals are subject to availability of personnel, space and on a weekly basis. School 

 events will be considered a priority over other requests to use district facilities.  

15. Groups/individuals are required to adhere to all other district policies. 
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