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JBC Enro l lment  (See  I IBGB,  J BCA,  and  JQKA)  JBC 

 Res ident  S tudent s  

 A “res iden t  s tuden t”  i s  an y ch i ld  who has  a t t a ined  the  age  o f  

e l ig ib i l i t y fo r  s choo l  a t t endance  and  l i ves  wi th  a  pa ren t  o r  a  pe r son 

ac t ing  as  a  pa rent  who  i s  a  r es ident  of  t he  d i s t r i c t .   Ch i ld ren  who  a re  

“homeles s”  as  de f ined  by Kansas  l aw and  who  a re  loca t ed  in  t he  

d i s t r i c t  wi l l  be  admi t t ed  as  r es iden t  s tuden ts .   Fo r  pu rposes  o f  th i s  

po l i cy,  “paren t”  means  the  na tu ra l  pa ren t s ,  adop t ive  paren t s ,  s t ep -

pa ren ts ,  and  fos t e r  pa ren ts .   Fo r  pu rpose s  o f  t h i s  po l icy,  “person  

ac t ing  as  a  pa rent”  means  a  guard i an  o r  conservato r ,  a  pe r son  l i ab l e  

b y l aw to  ca re  fo r  o r  suppor t  the  ch i ld ,  a  pe r son  who  has  ac tual  ca re  

and  con t ro l  o f  t he  ch i ld  and  p rov ides  a  majo r  por t ion  o f  suppor t ,  o r  a  

pe r son  who  has  ac tua l  ca re  and  con t ro l  o f  t he  ch i ld  wi th  wri t t en  

consent  o f  a  pe rson  who  has  l ega l  cus tod y o f  t he  ch i ld .  

 Non- res ident  S tuden t s  

 Non- res ident  s tuden t s  a re  t hose  who  do  not  mee t  the  de f in i t i on  

o f  a  r es ident  s tuden t .   A l though  the  d i s t r i c t  i s  no t  r equ i red  to  adm it  

non- res iden t  s tudent s ,  non - res ident  s tuden ts  may be  admi t t ed  to  t he 

ex t ent  tha t  s t a f f ,  fac i l i t i e s ,  equipment ,  and  suppl i es  a re  ava i l ab l e .   

O ther  c r i t e r i a  r egard ing  s tuden ts  s eek ing  non - res iden t  s tudent  

admi t t ance  may be  cons idered  p r io r  t o  ac t ing  on  an y  non - res ident  

app l i ca t ion .   Such  cr i t e r i a  may inc lude  s tuden t  grades ,  a t t endance   
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JBC Enro l lment  JBC-2   

and  d i sc ip l ina ry r eco rds ,  and  o ther  f ac to rs  as  de t e rmined  b y the  

board .  

 Enro l lmen t  Res t r i c t i on  

 Un less  approved in  advance by the  board ,  no  s tuden t ,  

r egard l es s  o f  r es idency,  who  has  been  suspended o r  expe l l ed  f rom 

ano ther  s chool  d i s t r i c t  wi l l  be  admi t t ed  to  t he  d i s t r i c t  un t i l  the  

pe r iod  o f  such  suspens ion  o r  expu ls ion  has  expi red .  

 Enro l lmen t  P rocedures  

 The  super in t endent  shal l  es t ab l i sh  o rder ly p roced ures  fo r  

en ro l l ing  a l l  s t uden ts ,  i nc luding p re -en ro l lment ,  changes  in  

en ro l lmen t ,  no rmal  en ro l lment  t imes ,  and  communica t ion  to  pa ren ts  

and  to  t he  publ i c .   

 Pa r t -T ime  S tudent s  

 Pa r t - t ime  s tuden ts  may en ro l l  wi t h  the  admin is t ra t i on ’s  

pe rmis s ion  i f  they comp le t e  a l l  paperwork  in  a  t imel y fa sh ion  and  a re  

i n  a t t endance  no  l a t e r  t han  Sep tember  20 th .  Par t - t ime  s tuden ts  may 

be  admi t t ed  onl y to  t he  ex t en t  t ha t  s t a f f ,  f ac i l i t i es ,  equipmen t ,  and  

suppl i es  a re  ava i l ab l e  and  the  s tudents  fo l low the  d i s t r ic t ’ s  s tudent  

conduct  po l i c i es  and  ru l es .  

 Iden t i f i ca t ion  o f  S tuden ts  

 Al l  s tuden ts  en ro l l i ng  in  t he  d i s t r i c t  fo r  the  f i r s t  t ime shal l  

p rovide  requ i red  p roof  o f  iden t i t y.   S tuden ts  en ro l l i ng  in   
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JBC Enro l lment  JBC-3  

k indergar t en  o r  f i r s t  g rade  shal l  p rov ide  a  ce r t i f i ed  co p y o f  t he i r  

b i r th  ce r t i f i ca t e ,  a  ce r t i f i ed  copy o f  t he  cour t  o rder  p l ac ing  the  ch i ld  

i n  t he  cus tod y o f  the  Secre t a r y o f  t he  Depar tment  fo r  Ch i ld ren  and 

Fami l i es ,  o r  o the r  documenta t ion  which  the  board  det e rmines  to  be  

sa t i s fac to r y.   S tuden ts  en ro l l ing  in  g rades  2 -12  shal l  p rovide  a 

ce r t i f i ed  t r ansc r ip t ,  s imi l a r  pupi l  r eco rds  o r  data ,  o r  o the r  

documenta ry ev idence  the  board  deems  sa t i s fac to ry.  

 I f  p roper  p roof  o f  i dent i t y i s  not  p rov ided  wi th in  30  days  o f  

en ro l l ing ,  t he  super in t endent  sha l l  no t i f y l oca l  l aw en fo rcement  

o f f i c i a l s  as  r equi red  b y l aw and  sha l l  no t  no t i f y an y pers on  c l a iming 

cus tod y o f  t he  ch i ld .  

 Enro l lmen t  In fo rmat ion  

 The  en ro l lmen t  documenta t ion  shal l  i nc lude  a  s tuden t ’ s  

pe rmanent  r eco rd  ca rd  wi th  a  s tudent ’s  l ega l  name as  i t  appears  on  

t he  b i r th  ce r t i f i ca te  o r  as  changed  by a  cour t  o rder  and  the  name,  

addres s ,  and  t e l ephone  number  o f  the  l awful  cus todian .   The  reco rds 

sha l l  a l so  p rov ide  proper  p roof  o f  i dent i t y.    

 Ass ignment  to  a  School  Bu i ld ing ,  Grade  Leve l ,  o r  C las ses  

 The  super in t enden t  s ha l l  a ss ign  s tuden t s  t o  t he  appropr i a te 

bu i ld ing .   Any s tuden t  des i r ing  to  a t t end  a  school  out s ide  the  

a t t endance  a rea  in  wh ich  the  s tudent  res ides  may do  so  on l y wi th  the  

p r io r  wr i t t en  pe rmis s ion  o f  t he  super in t endent .   Ass ignment  t o  a   
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JBC Enro l lment  JBC-4  

pa r t i cu l a r  grade  l eve l  o r  pa r t i cu l a r  c l asses  sha l l  be  det e rmined  b y the  

bu i ld ing  p r inc ipa l  based  on  the  educat iona l  ab i l i t i e s  o f  the  s tuden t .   

I f  t he  pa rent s  d i sagree ,  t he  p r inc ipal ’s  deci s ion  may be  appea led  to  

t he  super in t endent .   I f  t he  pa ren ts  are  s t i l l  d i s sa t i s f i ed  wi th  the  

as s ignment ,  t hey may appea l  i n  wr i t i ng  to  the  board .  

 T rans fe r r ing  Credi t  

 In  middle  ( junio r  h igh )  and  h igh  schoo l ,  fu l l  f a i t h  and  cred i t  

sha l l  be  g iven  to  un i t s  ea rned  in  o the r  acc red i t ed  school s  a t  t he  t ime 

the  s tuden t  en ro l l s  in  t he  d i s t r i c t ,  un l ess  t he  p r incipal  det e rmines  

the re  i s  va l id  reason  for  no t  doing  so .   Fo r  on l ine  c red i t  approval  

p rocedures  a f t e r  enro l lment ,  s ee  board  pol i cy I IBGB.  

 Trans fe r s  f rom Non -Accred i t ed  Schoo ls  

 S tudent s  t r ans fe r r ing  f rom non -accred i t ed  schoo ls  wi l l  be  

p l aced  by the  p r inc ipal .   In i t i a l  p lacemen t  wi l l  be  made  b y the  

p r incipal  a f t e r  consu l t a t i on  wi th  pa ren t s  o r  guard i ans  and  gu idance 

per sonne l .   F inal  p l acement  sha l l  be  made  b y the  p r inc ipa l  based  on 

t he  s tudent ’ s  documented  pas t  educa t ional  ex per iences  and  

per fo rmance  on  t es t s  admin is t e red  to  det e rmine  grade  l evel  

p l acemen t .  
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JB C En ro l lme nt  JB C- 5  

 E x cep t io ns  fo r  a t t e nd an ce  o f  Ou t  o f  Di s t r i c t  S t ud en t s  

The following exceptions for out-of-district attendance shall be in effect for Mulvane Public 

Schools: 

1. Prospective seniors who have completed their entire junior year in the Mulvane school 

system and wish to complete their high school education in the Mulvane school system.  

Students wishing to utilize this exception should make written application to the 

Superintendent of Schools after the completion of their junior year, and prior to their 

enrollment for their senior year.   

2. Employees of USD 263 who live outside the district boundaries and wish to enroll their child 

in the USD 263 schools.  Employees who wish to utilize this exception should make written 

application to the Superintendent of Schools prior to the proposed enrollment. In addition, 

the following stipulations are applicable to students of employees: 

• Enrollment is contingent upon continued employment in USD #263 

• Approval must be given annually 

• Transportation is the responsibility of the employee 

• Student must remain in good standing under application guidelines 

3. Students who have completed the prior year in one of the USD 263 schools may make 

application, after the completion of that year, to be allowed to attend USD 263 schools for 

succeeding years.  Parents wishing to utilize this exception should make written application 

to the Superintendent of Schools prior to the proposed enrollment and must meet all  

eligibility requirements as stated in item #7. Parents with a signed construction contract or 

purchase/rental agreement for a residence within the district may enroll their children if the 

projected occupancy date is within 120 days of the first day of school. 
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JBC Enrollment         JBC-6 

4. Students moving out-of-district during the course of a school year who desire to remain as a 

student in USD 263 schools may make a request to do so.  Parents wishing to utilize this 

exception should make written application to the Superintendent of Schools at the time of 

their proposed movement out-of-district.  Attendance under this exception shall be 

contingent upon meeting the eligibility criteria outlined in item #7.  

5. Students attending USD 263 under the terms of item #3 and #4 of this section shall be 

eligible to attend USD 263 for their senior year, as per the terms and conditions of item #1 of 

this section. 

6. Out-of-district students attending USD 263 schools under any of the items listed in this 

policy, who desire to ride USD 263 school busses to any of the USD 263 schools shall be 

given consideration only under the following stipulations: 

a. A written request shall be made to the Superintendent of Schools for bus riding 

privileges. 

b. Any out-of-district students desiring to ride USD 263 busses would have to meet the 

appropriate bus at the existing route.  No route changes will be made to 

accommodate out-of-district students.  USD 263 busses will not leave the 

boundaries of USD 263 to transport students. 

c. Out-of-district students would be allowed bus riding privileges on a "space 

available" basis only.  In the event of a bus becoming over-crowded, any out-of-

district students would be the first to be removed from bus riding privileges. 

7. Out of district students will be considered under the following stipulations:  

• Applications for out-of-district students are due on/before June 15th of each year. 

Individual exceptions shall be referred to the Superintendent for advisement.  
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JBC Enrollment         JBC-7 

• Enrollment must be requested annually and approved prior to June 15th. 

• Current and comprehensive student records must be available and indicate the student is 

in good standing. Good standing is defined as no disciplinary action (suspension or 

expulsion), no outstanding fees, and administrative review/approval of academic 

performance, discipline records, office referrals, and attendance concerns including 

getting to school on time.  

• Student must reside in a school district whose boundaries adjoin any USD 263 residency 

boundary. 

• Transportation is not available for any student living outside of the district boundaries. 

Pick-up at a designated bus route point may be available if space allows and good 

standing is maintained.  

• A brief explanation must be submitted with the U.S.D. #263 Non-resident application. 

The current school of attendance and a contact person/phone number must be provided. 

Permission to contact the previous school will be granted through signature on the non-

resident application form.  

• In addition, as a result of an approved application, a student may lose eligibility with the 

KSHSAA for a period of time.  

• Each out of district application will be reviewed in the spring and performance on the 

items listed above may be used to allow or deny enrollment for an additional year. Denial  

will require the student to enroll in their home school district and will terminate out of 

district status in U.S.D. #263.  
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JBC Enrollment        JBC-8 

The Board of Education may deny enrollment for an out of district student if it deems it is in the 

best interest of the district and/or to stay within existing financial constraints.  

Any questionable requests for the attendance of out-of-district students shall be referred by the 

Superintendent to the Board of Education for further review and consideration (i.e., financial 

hardship). 

 Residency is defined in the beginning of this policy. Physical addresses (not post office 

boxes) are required for enrollment. 
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